CONG TY TNHH ALKANA CONG HOA XA HQI CHU NGHIA VIET NAM
VIET NAM Poc lap — Ty do — Hanh phuc
S6: 03062026/PNTD

TP H6 Chi Minh, ngdy 03 thang 06 ndm 2026

V/v dé nghi tuy&n nguoi lao dong
Viét Nam cta doanh nghiép

Kinh gtii: Trung tdm Dich vu viéc 1am TP H6 Chi Minh - Tru SG 2
Tén cong ty: CONG TY TNHH ALKANA VIET NAM

Pia chi: $6 06, dwong Dan Chu, KCN Viét Nam - Singapore II, P. Binh Duong,
TP. H6 Chi Minh, Viét Nam

Gidy phép kinh doanh (hoat dong) s0: 3700798245

Linh vuc kinh doanh/hoat dong chinh: C - Cong nghiép ché bién, ché tao (Chi
ti&t: San xudt son, son phi, dung méi va chat mau)

Dién thoai: 0274 3635 330
Email: reception@alkanainvestment.com

Cin o Nghi dinh 219/2025/ND-CP ngay 07 thang 8 ndm 2025 ctia Chinh phu,
quy dinh vé ngudi lao dong nudc ngoai lam viéc tai Viét Nam.
Cong ty TNHH ALKANA VIET NAM dé nghi Trung tam Dich vu viéc lam TP
Hb6 Chi Minh - Tru S& 2 ding tuyén, gidi thiéu nguoi lao dong Viét Nam vao cac
vi tri sau:
1.Vi trf cong viéc 1: Nha quan ly
- Linh vuc lam viéc: Phé Tong Giam Poc
- Hinh thttc 1am viéc: Thuc Hién Hop DBong Lao Dong
- MO ta cong viéc:
+ Quan ly, diéu hanh toan bd hoat d6ng ciia cong ty bao gom: san xudt, kinh
doanh, tai chinh — ké toan, nhan sy, kho van, k¥ thuat va hanh chinh.
+ Xay dung chién lugc, ké hoach san xudt — kinh doanh ngén han, trung han
va dai han phit hgp v6i dinh huéng phat trién cia cong ty.
+ Pam bao cac chi tiéu vé doanh thu, 1¢i nhuan, chat lwgng san pham, tién do
giao hang va an toan lao dong.
+ Kifm soat ngan séch, quan 1y chi phi va nang cao hiéu qué st dung nguon
lye.
+ T6 chitc, quan 1y hé théng quan tri chat lwgng, cai tién quy trinh san Xuat,
ap dung céc cong cu quan ly hién dai.
+ Quan ly hoat dong nhan sy hoach dinh ngudn nhan lyc, tuyén dung, dao
tao, danh gia, xay dung chinh sach lwong thudng, tao dong lwc cho ddi ngi.
+ Tham gia tryc tiép vao viéc xay dung chinh sach ban hang, ma@ rong thi
treomg va phat trién quan hé khéch hang, déi tc chién lugc.



+ Dai dién phép 1y ctia cong ty trong viéc 1am viéc v6i cac co quan chitc néng,
chinh quyén dia phwong, déi tac trong va ngoai nuoc.

+ B4o céo dinh ky va dot xudt cho Hoi dong thanh vién/Tong giam doc vé
tinh hinh hoat déng, cic van dé phét sinh va phuong an x ly.

+ T6 chitc thye hién quyét dinh cia Cha tich cong ty; Tong Giam doc cong
ty;

+ Ban hanh quy ché quan ly ndi bg cong ty;

+ Nhan danh cong ty k¥ két giao dich cta cbng ty, trit cac giao dich thudc
tham quyeén ctia Téng gidm doc )

+ Kién nghi phiong &n co cdu t6 chitc cong ty 1én Téng gidm doc;
+ Trinh bdo cdo quyét toan tai chinh hing ndm 1én Téng gidm doc
+ Kién nghi phuwong an st dung 1¢i nhuén hodc xt ly 16 trong kinh doanh;

+ Hang quy bao cdo cong viéc kinh doanh ctia cong ty cho cong ty me ciing
nhu dwa ra chién lwgce va ké hoach kinh doanh ctia quy tiép theo.
- S0 lwgng: 01
- Trinh d6 chuyén mon ki thut: Vi tri ndy yéu cau phai c6 bang dai hoc trd
len
- Kinh nghiém:
+ C6 it nhat 5 ndm kinh nghiém lam viéc & vi trf Ph6 Tong Gidm d6c
- Thoi gian lam viéc: tir ngay 26 thang 07 nam 2026 dén ngay 18 thang 05
nam 2027
- Dia diém lam viéc: S6 06, dwdng Dan Chi, KCN Viét Nam - Singapore II,
P. Binh Dwong, TP. H6 Chi Minh, Viét Nam
Kinh mong Trung tdm Dich vu viéc lam TP H6 Chi Minh - Tru S& 2
gitip 48 doanh nghiép trong qua trinh tuyén dung, gi6i thiéu nhan sy dap tng
nhu cau tuyén dung cho doanh nghiép.
Chiing t6i xin chan thanh cam on!

Noi nhan:
- Nhu trén;
- Lwu VP




