CONG TY TNHH ESSENTIAL CONG HOA XA HQI CHU NGHIA VIET NAM
HOME FURNITURE Doc 1dp — Ty do — Hanh phic

S6: 11-2/ESTD Thenh pho Hé Chi Minh, ngay 27 théng 11 néim 2025
V/v d& nghi tuyén ngudi lao dong

Viét Nam ctia doanh nghiép
Kinh gtri: Trung tdm Dich vu viéc 1am Thianh ph6 H6 Chi Minh - Try sé 2

- Tén cong ty: CONG TY TNHH ESSENTIAL HOME FURNITURE

- Dia chi: Nha xwong s6 1 & 2, L6 H3 (khu B1), duomg D9, khu ¢dng nghiép Rach Bép,
Phudng Long Nguyén, Thanh phé Ho Chi Minh, Viét Nam

- Dién thoai: +86 139 27346800

- Email: Phugrandart@gmail.com

- Gidly phép kinh doanh s6: 3702907348, ngay cip: 31/08/2020

- Linh vyc kinh doanh/hoat ddng chinh: San xuit givong, ti, ban, ghé

Chi tiét: San xudt giwong, tii, ban, ghé
Cén ctr Nghi dinh 219/2025/ND-CP ngay 07 thang 8 nim 2025 ctia Chinh phu, quy
dinh vé& ngudi lao dong nuée ngoai lam viéc tai Viét Nam

CONG TY TNHH ESSENTIAL HOME FURNITURE d& nghi Trung tdm Dich

vy viée lam Thanh phd Hd Chi Minh - Try s& 2 dang tuyén, gidi thicu ngudi lao dong Viét

Nam vao céc vi tri sau:

. r A oA or A A <
1. Vi tri cong viéc 1: Giam doc dieu hanh
- Linh vyc [am vi€c: Giam doc hanh chinh

- Hinh thirc 1am viéc: Hop dbng lao dong



- 86 lwgng: 01 ngudi, c6 do tudi tir 25 trdy 1én

- M6 ta cong viée:

+

Quan ly, diéu hanh toan b hoat ddng cta phong hanh chinh — nhén sy trong cong
ty.

Xay dung, tb chirc thue hién céc chinh sach, quy ché, noi quy lao dong, quan ly hd
so nhan sy, chim cong, lvong thudng, phic lgi.

Tham muu cho Ban Giam dbc vé& t§ chirc bg may nhén s, dinh bién lao dong, ké
hoach tuyén dung va dao tao nhén vién.

Gidm sat cong tac an toan lao dong, phong chdy chita chay, bao vé&, méi truong l[am
viée trong nha xudng san xuét.

Quén ly cong tac hanh chinh vin phong; tai san, trang thiét bi, xe ¢4, cong van gidy
to, tiép khach, hau can.

Phéi hop véi céc phong ban nhu san xuét, ké toén, k§ thuat dé dam bao hoat dong
chung dién ra higu qua.

Dai dién cong ty trong céc van dé phap 1y, lam viéc véi co quan nha nudce (lao dong,
bao hiém, thué, moi tredng...).

Béo cdo dinh ky cho Téng Giam ddc vé tinh hinh nhan sy, ky ludt lao dong, hanh

chinh.

- Pia diém lam viéc: Nha xuong s6 1 & 2, L6 H3 (khu B1), dwong D9, khu cong nghiép
Rach Bép, Phuong Long Nguyén, Thanh phd HO Chi Minh, Viét Nam

- Thoi han 1am viée: T ngdy 31/12/2025 dén ngay 30/12/2027

- Yéu cau trinh d9: Co kicn thirc viing vé quan tri hanh chinh, quan 1y nhan sy, xdy dung

va thye thi céc quy ché — quy trinh ndi bg, am hiéu phap luat lao dong, quan Iy ho so — tai

ligu, cdng tac vin thu — luu trit va quéan ly tai san.

- Kinh nghi¢m lam vigc: C6 toi thiéu 03 nim kinh nghiém trong linh vuc quéan ly hanh

chinh — nhan sy. Uu tién Gng vién tirmg lam viée tai doanh nghi¢p san xuat, dic biét 1a
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nganh go ndi that, giwong, tu, ban, ghé¢ gb. Thoi gian lam viéc va kinh nghiém lam viéc

phai dugc xac nhén.

- Quyén loi:

+

+

+

+

Pugc dao tao ning cao tay nghé, c6 co hdi thing tién 1én td fruong hodc tho chinh.
DBéng BHXH, BHYT, BHTN déy du theo quy dinh.
Moi truong lam viée an toan, than thién, én dinh 1au dai.

Thudng cac dip 1€, Tét, va thudng ning suat hang thang.

- Nghia vu: Thye hién dang ndi quy cong ty.

2. Vi tri cong viéc 2: Lao djng ky thuat

- Linh vye lam vi¢e: Nhan vién k§ thuét van hanh may cit gd

- Hinh thirc 1am vic: Hop dong lao dong

- S6 lugng: 03 ngudi, 6 dé tudi tr 25 tré 1én

- M6 ta cong viéc:

+

Tiép nhan ban vé k¥ thudt hodc Iénh san xuét dé tién hanh cét nguyén vit liu (van
MDF, g8 céng nghiép, g8 tw nhién...) ding theo yéu ciu.

Van hanh céc loai may cét gd nhu may cwa ban trugt, may cét panel, may cit CNC,
méy cwa vong, méy cét tay...

Kiém tra d chinh xéc cta céc chi tiét sau khi cét, dam bao sai sé trong gidi han cho
phép.

Diéu chinh théng s6 may, ludi cit phu hop véi timg loai vt liéu, do day, kich thude.
Béo cdo su ¢b ky thuat, hong hoe hodc hao mon dung cu cit cho cip trén dé kip thoi
xu ly.

Dam béo an toan lao dong trong qua trinh vin hanh may mée.

Ghi nhén s li¢u san xudt va ban giao san phém cét cho b phéan tiép theo (Iip réap,

dén canh, khoan,.).



- Dia diém lam viéc: Nha xudng sé 1 & 2, L6 H3 (khu B1), duong D9, khu cdng nghiép
Rach Bép, Phudng Long Nguyén, Thanh phd 16 Chi Minh, Viét Nam

- Thoi han lam viée: Tir ngdy 31/12/2025 dén ngay 30/12/2027
- Yéu céu trinh do:

+ Am hidu vé vat liéu gb, méy cét gd trong san xuét ndi thit va trinh tw cée cong doan
trong quy trinh san xuét givdng, to, ban, ghé.

+ K§ nang van hanh cac loai may cit gd cong nghiép nhu: méy cwa ban truot, may cit
panel, may cat CNC, may cwa vong....

+ C6 thé doc va hiéu cac ban vé k§ thuét, thong s k§ thuat trén may.

- Kinh nghi¢m lam vi€c: Tlr 05 ndm kinh nghiém lam viéc tai vi tri Nhan vién ky thuat van
hanh may cdt gb hogc kinh nghiém lam vige twong dwong, wu tién lam viéc tai cong ty

chuyén sdn xuat do ndi that, san xuat givong, ti, ban, ghé.
- Quyen loi:

+ Duge dao tao ning cao tay nghé, c6 co hoi thing tién 1&n t6 trudng hogc the chinh.
+ Déng BHXH, BHYT, BHTN day dii theo quy dinh.
+ MBoi trudng 1am viée an toan, théan thién, én dinh lau dai.

+ Thuéng céc dip 18, Tét, va thudng niing suit hang thang.

- Nghia vu: Thuc hién diing ndi quy cong ty.

3. Vi tri cong viéc 3: Lao dong ky thuit

- Linh vye 1am viée: Nhan vién k§ thuét bao tri may cét gd
- Hinh thirc 1am vig¢e: Hop déng lao ddng

- $6 Iwgng: 02 ngudi, ¢ dd tudi tir 25 trd 1én

- M0 ta cong vi€c:
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+ Kiém tra, theo doi tinh trang hoat dong ctia may cit g6 nhu: mdy cua ban trwgt, may
cit CNC, mdy panel saw, may cua vong, méy cit tay...

+ Thyc hién bao tri dinh ky theo ké hoach: v¢ sinh may, boi tron, ciin chinh, kiém tra
ludi cét, motor, hé théng dién didu khién...

+ Stra chita sy ¢6 hu hong may cit gd phat sinh trong qua trinh san xuét, dam bao may
hoat dong lai nhanh chéng va an toan.

+ Ghi chép d?ty du nhét ky bao tri, bdo cdo tinh trang thiét bi, dé xuit thay thé linh
kién hao mon.

+ HO trg ldp dit may mdi, cin chinh thong s6 va huéng din van hanh ban dau néu
cn.

+ Phdi hop v6i td van hanh va bd phan san xudt dé dam bao thiét bi sin sang hoat

dong theo ké hoach.

- Pia diém lam viée: Nha xudng s6 1 & 2, Lo H3 (khu B1), dudng D9, khu cong nghiép
Rach Béip, Phuong Long Nguyén, Thanh phd Hd Chi Minh, Viét Nam

- Thoi han 1am vige: Tir ngay 31/12/2025 dén ngay 30/12/2027
- Yéu cau trinh d9:

+ Hiéu 3 nguyén Iy hoat dong va quy trinh béo tri céc loai méy cét gd, bao gdém may
cua ban, mady CNC, may cit tyr dong.

+ St dung thanh thao dung cy k§ thuét va thiét bi do, nhu CIE“mg hé do di{en, panme,
thude kep, tua vit, may mai...

+ Doc hiéu so db dign va xir ly sw cb vé dié-n — co nhanh chéng, dam bao may hoat

dong on dinh va an toan.

- Kinh nghi¢m lam vigc: Tir 05 nim kinh nghiém lam viéc tai vi tri Nhan vién k¥ thuét bao
trl may céit gb hoic kinh nghiém lam vige trong duong, wu tién lam viéc tai cong ty chuyén

san xuét do ndi that, san xuat givong, ti, ban, ghé.

- Quyén loi:
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Dugce dao tao ndng cao tay nghé, c6 co hoi thing tién 1én td trwdng hodc tho chinh,
Déng BHXH, BHYT, BHTN day du theo quy dinh.

Moi trudng lam vige an toan, than thién, 6n dinh au dai.

+ o+ o+ 4+

Thuong céc dip 1€, Tét, va thuong ndng suat hang théng,
- Nghfa vu: Thue hién ding ndi quy cong ty.
Kinh mong Trung tdm Djch vy viéc lam Thanh phd Hd Chi Minh - Try sé& 2 giup d& doanh
nghiép trong qué trinh tuyén dung, gi6i thi¢u nhén sy dap tmg nhu ciu nhu trén.
Chung t6i xin chan thanh cam on!
Noi nhéan: DAI DIEN DOANH NGHIELP
- Nhu trén; TONG GIAM POC
-Luu VP (Ky va ghi ré ho tén, dong ddu)




