CONG TY TNHH TOP FUNCTION CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap — Tw do — Hanh phue

SH: 03 /DNTD

‘ , I'P HCM, ngay 11 thang 06 nam 2026
Vv dé nghi tuyén nguoi lao dong
Viét Nam cua doanh nghiép

Kinh gtri: TRUNG TAM VIEC LAM TP. HO CHi MINH CO SO 2

Tén cong ty: Cong ty TNHH Top FunCtion

Dia chi: L6 D-1S-CN, D-1U-CN, duong DEI1, Khu cdng nghi¢p M§ Phudce 3, Phudng
Théi Hoa, Thanh Phd H Chi Minh

Giay phép kinh doanh (hoat dong) sé: 0317250545

bién thoai: 0932.080.488

Email: hrtopfunction@gmail.com

Can ctr Nghj dinh 219/2025/ND-CP quy dinh vé ngudi lao dong nude ngoai tai Viét Nam

Cong ty TNHH Top Function dé nghi TRUNG TAM VIEC LAM TP. HO CHI MINH CO

SO 2 dang tuyén, giGi thiéu ngudi lao dong Viét Nam vao céc vi tri sau:

Vi tri cong viéc: Nha quan ly
v" Linh vye lam vige: Pho giam ddc
v Hinh thite lam vige: Thuc hién hop dong lao dong
v Thoi gian 1am vige: 15/07/2026 dén 14/07/2028
v" Dia diém lam viéc: L6 D-1S-CN, D-1U-CN, duong DE1, Khu cong nghiép My Phudc
3, Phuong Théi Hoa, Thanh Phé H6 Chi Minh
v Mo ta cong viée:
- Hb tro Giam ddc quan 1y va didu hanh hoat dong hang ngay cua cong ty.
- Tham gia xdy dung chién luoc, ké hoach phat trién san xuét kinh doanh ngin han va dai
han.
- T chte trién khai cac ké hoach san xudt, kinh doanh, k¥ thuat va quan ly theo chi dao
ctia Giam déc.
- Giam sat, kiém tra va danh gid hi¢u qua hoat dong cuia cac phong ban, bo phin true thuoc.
- Dé& xudt cac giai phap nhdm nang cao nang sudt lao dong, chat luong san pham va hiéu
qua hoat dong cua cong ty.
- Phdi hop voi cac dbi tac, khach hang va co quan chite nang trong pham vi dugce Gy quyén.
- Thay mat Giam ddc giai quyét cong viée khi duge phan cong hoac iy quyén.
- Quan ly, dao tao va phat trién doi ngii nhéan su thude pham vi phu trach.
- Bdo cdo dinh ky va dot xuét vé tinh hinh hoat dong ctia cong ty cho Giam dbe.
- Thuc hién cac nhiém vy khic theo sy phan cong ctia giam doc
v" S6 lwgng: 01

v" Yén cau kinh nghiém: khong yéu cau



v" Ngoai ngir: Khong yéu cau
v' Quyén lgi: Tang luong hang nim, thuong luong thang 13
Kinh mong Trung tdm Dich vu viéc lam TP HO Chi Minh co s& 2 gitp do doanh nghiép trong
qua trinh tuyén dung, gioi thiéu nhan su dap tmg nhu cau nhu trén va phan hoi bang van ban két qua
tuyén dung cho doanh nghiép khi hét thoi gian tuyén dung.

Chung t6i xin chén thanh cam on!

Noi nhén:
- Nhur trén;
- Luu VP




