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CONG TY TNHH CONG NGHE SINH CONG HOA XA HOI CHU NGHIA VIET NAM
HOQC YOUTHOLOGY (VIET NAM)

S6: 041126/TD

Poc lap - Tw do - Hanh phuc

TP Ho Chi Minh, ngay 04 thang 11 nam 2026
V/v thong bao tuyén dung lao dong

Kinh gui: Trung Tam Dich Vu Viéc Lam Thanh Phd HO Chi Minh
I. Thong tin chung vé nguwoi sir dung lao dong

1. Tén nguoi st dung lao dong: CONG TY TNHH CONG NGHE SINH HQC YOUTHOLOGY
(VIET NAM)

2. Loai hinh ngudi str dung lao dong'": Doanh nghiép ¢6 von dau tu nude ngoai.
. M s6 dinh danh nguoi st dung lao dong (n€ucd): ..o.oviiiiiiiiiiiiin

. Giay phép kinh doanh/thanh lap/hoat dong s6: 0319299994

. DBién thoai: +86 18520868624 Email: henry@youthology.vip
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5. Dia chi: S 21, Dudong Phing Khic Khoan, Phuong Sai Gon, Thanh phd H6 Chi Minh, Viét Nam.
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. Nguoi ndp hd so dé lién hé khi can thiét (Tén, s6 dién thoai, email):
+ Ho tén: Ho Nguyén Anh Tuyét
+SDT: 0916 627 971
+ Email: hotuyet96@gmail.com
I1. Théng tin tuyén dung:
- Vi tri cong viéc'®: Nha quan ly.

+ Linh vuc lam viéc®: Giam ddc, Pho Giam doc cong ty, doanh nghiép, xi nghiép, hop tac xa;
Hiéu truong, Pho Hiéu truong truong nho va tuong duong (chuyén trach) — 174 (Pho Giam dde).

- Hinh thirc 1am viéc™®: Thuc hién hop dong lao dong.

- Trinh d chuyén mén ky thuat’®: Tét nghiép Pai hoc trd 1én (uu tién chuyén nganh Quan tri kinh
doanh, Kinh té....).

- S6 luong: 01
- Kinh nghiém: Vi tri trén yéu cau lao dong ¢6 trén 03 nam kinh nghiém dam nhan cac vi tri tuvong
duong ¢ nude ngoai.
- Dia diém lam viéc: S6 21, Dudng Phing Khéc Khoan, Phuong Sai Gon, Thanh ph Ho6 Chi Minh,
Viét Nam.
- Thoi han lam viéc: 15/12/2026 — 14/12/2028.
- Mo ta cong viéc:
e Hb tro Giam déc td chirc, quan ly va diéu hanh cac hoat dong san xuat, kinh doanh cta
Cong ty theo dinh hudng va ké hoach da duoc phé duyét.
e Tham muu, d& xuat v6i Giam ddc vé ké hoach kinh doanh, phuong an t6 chirc hoat dong
va cac giai phap nang cao hi¢u qua hoat dong ctia Cong ty.
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e Truc tiép chi dao, diéu phdi va giam sat hoat dong cua cac phong ban, bo phan theo linh
vue duge Giam déc phan cong.

e Theo dai tinh hinh thuc hién ké hoach cong viéc, tién do hoat dong va két qua thuc hién
clia cac b phan; kip thoi bao cao Giam ddc cac van dé phat sinh.

e Phéi hop vai cac phong ban trong viée xdy dung va trién khai ké hoach kinh doanh, quan
Iy nhan su, khach hang, ddi tac va cac hoat dong ndi bo cua Cong ty.

e Kiém tra, don ddc viéc thuc hién cac quy dinh, quy trinh va ndi quy ciia Cong ty.

e Thay mat Giam ddc giai quyét va diéu hanh mot s6 cong viée khi duge Giam déc uy quyén
hodc phan cong.

e Dai dién Cong ty lam viéc v4i khach hang, dbi tac va cac co quan, to chirc ¢ lién quan
trong pham vi dugc Giam ddc giao hogc ty quyén.

e Chju trach nhiém trude Giam doc vé cac nhiém vu, cong viéc va két qua hoat dong thude
pham vi dugc phan cong.

e Thuc hi¢n cac cong viéc khac theo su phan cong, chi dao cia Giam déc.

- Yéu cau cong viéc:

e Thanh thao tiéng Anh trong giao tiép va lam viéc, thuong thao hgp dong, soan thao email,
tai liéu kinh doanh (biét thém ngon ngir khac 1a mot lgi thé). sl
e Sir dung dugc cac phan mém van phong va cac cong cu phuc vu cong tac quan ly, dié;’le
hanh. X
e Co tinh than trach nhiém, trung thuc, chi dong, c6 kha niang lam viéc doc lap va phdi hg
v&i cac bd phan trong Cong ty.
e (Cokién thue vé quan tri doanh nghiép, t6 chirc hoat dong kinh doanh, quan ly nhan su, xay
dung ké hoach va kiém soat hoat dong cua doanh nghié¢p.
- Quyén lgi va phuc loi: Theo quy dinh phap luat va quy ché cong ty.
- Yéu cau khéc (néu c6):
- Han ndp hé so (trudce it nhat 05 ngay): 10/11/2026.
pé nghi Trung Tam Dich Vu Viéc Lam Thanh Phé HO Chi Minh xem xét va chép thuan.
Xin tran trong cam on./.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén;
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