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Gi6y phdp kinh doanh (hoat tlQng) s6:3703241533
Di€n tho4i: 0868723301

Email: Kh0ng c6

Cdn cri Nghi dinh 2L912025AIE-CP ngdy 07 thing 8 ndm 2025 cl0ra Chinh phri,
4. r X . .

quy dfnh vC ngudi lao dQng nu6c ngodi ldm viQc tai ViQt Nam.

coNc TY TNHH THIET BI DIPN HLNG QUANG d€ nghi Trung t6m Dich vu

viQc ldm Thdnh pnO UO Chi Minh - trp sd 2 d1ngtuy6n, gi6i thiQu ngudi lao dQng ViQt

Nam vdo cric vitri sau:

1. Vi tri cdng viQc 1: Lao dQng ki thu$t
- Chric danh c6ng viQc: Nh6n vi6n qu6n ly kho nguydn vft liQu.

- Hinh thric ldm viQc: Theo hgrp d6ng lao dQng

- MO ta c6ng viQc:

1. Quin tf nh$p kho
-,A 

A A, r.A r \ K. Ti€p nhfn nguy6n vft liQu tir nhd cung c6p.

. Ki,5m tra sd lugng, ch6t lugng, quy c6ch theo don hdng.
t .A r r ^ r A, t '. Lflp phi6u nhfp kho, cap nhflt dt liQu vdo hQ th6ng (Excel, ph6n m6m ERP...).

. Sip xi5p vQt tu vdo dirng vi tri trong kho.

2. Quin lf xuft kho
. Thlrc hiQn xu6t nguy6n v$t liQu theo yOu cdu san xu6t.
. Kitim tra chring tir xu6t fuhi6u yOu cAu, l€nh s6n xu6t...;.
. Ghi nhfln chinh x6c sO trlqng 

"u6t, 
ff6nh sai lQch tOn kho.

. Theo d6i viQc sri dgng vft tu tqi cbc b0 phfln 1i6n quan.

3. Ki6m soft tdn kho
. Theo d6i s6 lugng tdn kho hdng ngdy
. D6m b6o mric t6n t6i thi€u - t6i da d€ khOng thi6u ho{c du thua.
. Ph6t hiQn hdng t6n lAu, hu h6ng, k6m ch6t lugng.
. Ee xu6t nh4p th€m ho{c xri lf hdng tdn.

4. Ki6m kO vir tliii soft
. Thlrc hiQn ki6m ke dinh ky (tuAn/thinglquy).
. EOi chi6u sO neu thuc ti5 vdi s6 sSchlh0 th6ne.
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. Xft ly ch6nh lQch, b6o c6o cAp tr€n.

5. Quin lf sip x6p kho
. BO tri kho khoa hgc, d6 tim, dE 16y (theo m6 hdng, ld, ngdy nhflp...).
. Ap dung nguyOn tic FIFOIFEFO (nhflp tru6c - *u6t tru6c lhdthantrudc - ^.r6ttru6c).
. D6m b6o vQ sinh, an todn kho (phong chdy, ch6ng Am, ch6ng hu hong).

6. Ph6i htr. p cdng viQc

. Ldm viQc v6i b0 phQn mua hdng, sin xu6t, k6 toAn.

. C{p nh4t tinh tr4ngnguy6n vft liQu 116 phpc vu ktf ho4ch sin xu6t.

. H6 ffg ki€m tra khi c6 audit nQi b0 ho[c b€n ngodi.
7. Brlo c5o

. Lap b6o c6o nhflp - *u6t - t6n theo ngdy/tuAn lthhng.

. 86o c6o tinh tr4ng vflt tu, hao hut, hdng l6i.

. EC xu6t cai ti6n quy trinh quin l;f kho.
- Sd luqng: 01 ngudi
- Y€u cAu vA trinh dQ chuy€n m6n lc! thuflt: Trinh itO kh6c - C6 tt 05 n6m kinh
nghiQm ldm viQc tai vi tri NhAn vi6n quin lf kho nguy€n vflt liQu.
- Mric luong: l8-20 triQu ddng I th6ng
- QuyAn lgi: Duoc tham gia dAy dir b6o hi6m, thucrng t6t, lucrng th6ng 13,....vDr

c6c ch6 d9 dei ngQ kh6c.
- Nghia vp: Hodn thdnh muc ti6u cdng ty dO ra
- Thdi gian ldm viQc:2710512026 d6n ngdy 2610512028

- Dia di6m ldm viQc: s6 nlD Duong ET 743, Khu ph6 lB, phudng An phir, Thdnh
PhO HO Chi Minh, Vi0t Nam
2.Yitri cdng viQc 2: Lao tlQng ki thugt
- chric danh c6ng viQc: Nhan vi6n vfn hdnh m6y sin xu6t thi6t bi chi6u s6ng.

- Hinh thric ldm vi6c: Theo hqp d6ng lao dQng

- MO te c6ng viQc:

1. Vfn hinh mrfy sin xuft
. Khdi dOng, cdi dat vd di€u chinh c6c lo4i mity: mhy lilp ritp LED, m6y hdn linh

kiQn, m6y 6p nhua, m6y kitim trahnhsang...
. DAm bio m6y ch4y dirngghdng s6 ky thupt theo quy trinh.
. Theo ddi ho4t dQng ciamhy trong su6t ca ldm viQc.

2. Ki6m tra chdt luqng sf,n ph6m
. KiiSm tra sin phAm sau m5i cong doan (dQ sdng, mdu sic 6nh s6ng, d0 bAn...).
. Ph6t hiQn l5i nhu: ddn kh6ng s6ng, ch4p diQn, sai nhiQt dQ mdu...
. Loai b6 san ph6m t6i va b6o c6o cho bQ ph{n li6n quan.

3. Bio tri vi xir lf sq ci5

. ThUc hiQn b6o tri co b6n: vQ sinh m6y, tra dAu, ki€m tra linh ki6n.

. PhAt hiQn sp c6 m5y m6c (kgt, l5i ky thu{t...) vd xri ly ban dAu.

. 86o k! thuQt vi6n khi gflp l6i phric tpp.
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4. Quin lf nguy6n vgt tiQu

. ChuAn bi linh ki€n: chip LED, bing m4ch (pCB), v6 ddn, d6y rliQn...

. Kitim so6t viQc sri dgng v6t tu, trSnh l6ng phi.

. Ghi nhfln sd luo. ng s6n xu6t vd ti€u hao vflt liQu.
5. Ghi ch6p vir bio c6o

. Ghi nhflt ky vfln hdnh m6y (thcri gian chay, t5i pfrat sinh...).

. 86o c6o s6n luqng theo calngdy.

. Ghi nh{n crlc v6n d€ k} thuflt <10 c6i ti€n quy trinh.
6. Dim bio an toirn lao tlQng

. TuAn thri quy dinh an todn di6n, phdng ch6y chfra chity.

. Sri dpng dd b6o hQ (gdng tay, kinh, gidy...).

. Gifr khu vgc ldm viQc s4ch s6, ggn gdng.
- SO luqng: 01 ngudi
- YOu cAu vC trinh dQ chuy€n m6n k! thu4t: Trinh d0 kh6c - C6 tir 05 nbm kinh
nghiQm ldm viQc t4i v! tri Nh6n viOn vfln hdnh mriy s6n xu6t thi6t bi chi6u s6ng.
- Mric luong: l8-20 tri6u ddng lthing
- Quy0n lgi: Duoc tham gia day dt b6o hi6m, thucrng t6t, lucrng th6ng 13,....vd

cfrc ch€ dO dai ngQ kh6c.
- NghIa vu: Hodn thdnh muc ti6u c6ng ty dA ra
- Thdi gian ldm viQc 2710512026 d6n ngdy 26t05t2028
- Dia di6m ldm viQc: SO 33112 Ducrng DT 743, Khu ph6 lB, phulng An phri, Thdnh
PhO HO Chi Minh, ViQt Nam.

Kinh mong Trung tdm Dich vu viQc ldm Thdnh Ph6 HO Chi Minh - trq sd 2 gitrp
dd doanh nghiQp trong qu6 trinh tuytln dung, gi6i thi6u nhdn sg dhp irngnhu cAu nhu
tr0n vd phin h6i bSng vdn bin k6t quA tuy6n dung cho doanh nghiQp khi het rhoi gian
tuyi5n dUng.

Chirng t6i xin chAn thdnh cim on!

Noi nhfln:

- Nhu tr6n;
- Luu VP
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